
ZOOM meeting
“How to” training for joining a Zoom Meeting

(You do not need a zoom account to join a meeting.  You just need the zoom application on the device you are using to join the meeting and a 
meeting invitation with the log in details(see next page).  You are often directed to download the application the first time you join a meeting.  If 

you are not automatically directed, you can get the application at zoom.us/download)



Linda Sanders is inviting you to a 
scheduled Zoom meeting.

Topic: Linda Sanders' Zoom Meeting

Time: Apr 18, 2020 03:00 PM Eastern 
Time (US and Canada)
Join Zoom Meeting

https://zoom.us/j/99418677120
Meeting ID: 994 1867 7120

Password: 047191

One tap mobile (we don’t usually use 
this)
+16468769923,,99418677120#,,#,047
191# US (New York)

Dial by your location
+1 646 876 9923 US (New York)
+1 253 215 8782 US….

Meeting ID: 994 1867 7120
Password: 047191

How to join a 
zoom meeting
from an 
invitation

Here is the URL to join the meeting.
Just click on it from the invitation, or 
copy and paste it into your browser window.

The meeting ID number In this case is
994 1867 7120.  If a password is required, it will 
be in the invitation and you need to enter it 
when asked.  In this case, it is 047191.
TIP-Jot down the meeting ID and password so 
you can enter it when asked.  It sometimes 
requires a speedy entry, especially when using 
a smart phone.

If this is your first time joining a zoom meeting, 
you will be prompted to download the zoom 
software.  If that doesn’t happen, you can get 
the software from zoom.us/downloads

TIP- If you don’t have a device to connect with 
(like a computer, iPad or smart phone), the 
invitation will also have phone numbers to 
connect and just listen to the audio of the 
meeting. Make sure you have the meeting ID 
and password handy to respond to the prompts 
when asked when dialing into the meeting.



What does the zoom icon look like?

On a computer



What does the screen look like when you 
connect?

computer

Smart Phone IPad



If you get this message, be 
sure to select 
“call using internet audio” 
to be able to
Hear the meeting! 



Muting & Unmuting – everyone should be on mute. Click the 
microphone icon(the red line will appear in the mic icon when you 
are muted)(the meeting host can mute all participants with the host commands)

computer

Smart Phone

IPad

Just unmute when you want to say something



How do you Chat?

computer

Smart Phone

IPad



How do you see who else on on the call?

computer

Smart Phone

IPad

Can pick gallery view or 
speaker view here



Don’t press the “end” or “leave meeting” until you want 
to quit the meeting.

computer

Smart Phone

IPad

Just sign back in again if you hit it by mistake


